
USER GUIDE



USER GUIDE

Introduction

This document is a user guide for the Super Admin access to the « Life Saving Checks » solution.



The purpose of this document is to give the user in charge of this access a detailed explanation of 

the different sections and items for an optimal management.
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SUPER ADMIN BACKEND ACCESS 
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LOGIN

https://lifesavingchecks.total.com/log2021T0Tal



The backend of the Life Saving Checks solution is 

accessible through the following link:



User must login with the email address and the 

password corresponsing to the access, activate 

the reCAPTCHA, accept the general conditions of 

use and click on the  « login » button
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SUPER ADMIN MENU

The menu on the left of the interface contains all the 
sections of the acces. User can access the content 
of each section by clicking on it.
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DATA ANALYSIS

FILTER
Possibility to filter data by 
branch or date

DATA EXPORT
User can export the board 
summary by clicking on the  
« Export Excel » or  
« Export pdf » button
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DETAILED BRANCH  
DATA ANALYSIS

The access to the detailed 
branch data analysis inform 
about the number of users, 
the number of checklists, the 
overall score by date.



USER GUIDE SUPER ADMINDASHBOARD

EXAMPLE

2020

Uplaods number and overall 
score in 2020

EXAMPLE

2021

Uplaods number and overall 
score in 2021

FILTER
User can select a checklist 
and compare the uploads and 
the corresponding overall 
score in different periods
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DETAILED ANALYSIS
Shows the overall score of 
every checklist

LAST AUDIT
Shows the score of the last 
audit of every checklist by 
question
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ANALYSIS BY QUESTION

Shows the overall score by 
question for every checklist
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BRANCH MANAGEMENT
The different branches are managed from this section


User can see the branches already inserted.
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and inserting the branch 
name to create.

User can add new branches 
either by clicking the « Add » button

A list of emails 
separated by a 
semicolon « ; » may be 
inserted so that these 
email addresses can 
receive notifications 
when an auditor of this 
branch uploads a report 
through the mobile 
application.

Then by clicking the  
« Submit » to finalize the 
branch creation
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or by importing an excel file by clicking the « Upload» button.


A model of the file to import is accessible by clicking the « Here » button.

Then by clicking the « Submit » 
button to finalize the branch 
creation process.
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ACCESS MANAGEMENT
The different admins in charge of the different access are managed from this section.


User can visualize, modify or deactivate the admins already inserted.
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Then by clicking the « 
Submit » button to 
finalize the acces 
creation.

By clicking the « Add » button, user can add a new access by 
inserting the profile and the corresponding branch and by 
checking the different items to be managed by this access.
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Area admins

Business Unit Admins

Subsidiaries Admins

Business Line Admins

LBU Admins

Areas

Business Units
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Business Line

LBU

Checklists

Controllers

Observed Companies

Location

User can manage
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ADMIN MANAGEMENT
The different admins in charge of the different access are managed from this section.


User can visualize, modify or deactivate the admins already inserted.
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By clicking the « Add » 
button, user can add a 
new administrator by 
choosing his marital 
status, by inserting his 
name, email address, 
password and the access 
which will be entrusted to 
him.

Then by clicking the  
« Submit » button to 
finalize the administrator 
creation process.
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ADMIN DEACTIVATION
This button allows the admin deactivation (not 
the removal) in order to preserve its history.
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DEACTIVATED ADMINS

This section contains the deactivated admins.
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reactivate an admin
It is possible to reactivate an admin 
by clicking this button.
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CHECKLISTS MANAGEMENT
This section provides access to the checklists management.


User can filter by keywords and by branch.


The checklists are presented by their pictogram, their wording (ENG/FR), their branch and their 
questions number.
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Add a new checklist

Display the checklist questions

Modify the checklist characteristics

Delete a checklist
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To add a checklist, the 
user just has to click on 
the « Add » button, to 
insert the features of the 
checklist (picto, wording, 
branch, diagram)

If « Is Active? » is checked, 
the checklist will be visible 
in the mobile application 
dedicated to the auditor.
Then click the « Submit » 
button to finalize the 
creation process of a 
checklist.



This button enables the display of the questions (EN/FR) and their answers types






It also gives the possibility to add 
a question and to export the 
mentioned questions.

it also allows to modify 
the content of a 
question.
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TYPES OF ANSWERS
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ADD OF A QUESTION FOR A CHECKLIST

TYPES OF 
ANSWERS
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MODIFICATION OF A QUESTION FOR A CHECKLIST
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AUDITED ENTITIES
This section includes the companies to be 
audited, the companies which will carry out 
the audits as well as the places in which 
audits will be carried out.
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OBSERVED COMPANIES
The observed companies (to be audited) are displayed with their name, manager, phone number 


and email address.
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Users can either import or 
add an observed 
company by clicking the « 
Add » button, than by 
filling the displayed fields 
(Company name, 
manager, phone number, 
email address, etc.)





then by clicking the  
« Submit » button.
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CONTROLLERES COMPANIES
The controllers companies (which will carry out the audit) are displayed by their name, manager, 
phone number and email address.
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Users can either import 
or add a controller 
company by clicking the 
« Add » button, then 
filling the displayed fields 
(Company name, 
Manager) and clicking 
the « Submit » button
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LOCATIONS
The locations where audits take place are displayed in this section.


Users can edit, delete, import or add a location.
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Users can add a location by clicking the « Add » button, then by inserting an 
address and clicking the « Submit » button.
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This section provides access to the uploads management.


The uploaded data can be filtered by keyword, auditor, checklist, branch, affiliate, business 
line, local Business unit, location, observed company, controller company, score and date.
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the uploads are presented in detail (auditor contact details, observed company, 
controller company, place of audit, audited checklist with score).






A click of this button 
allows users the 
access to the 
questions and 
answers details 
uploaded by the 
auditor.

score  = 100% 

50% <= score <100%

score < 50%

No answers



USER GUIDE SUPER ADMINUploads management

By clicking the « Export » 
button, users can export 
questions/answers in 
excel form.






Users have an access to 
the details of the 
questions/answers.




