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INTRODUCTION

This document is a user guide for the Super Admin access to the « Life Saving Checks » solution.

The purpose of this document is to give the user in charge of this access a detailed explanation of

the different sections and items for an optimal management.
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ACCESS & LOGIN
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c& Checks

admin(@total.com

reCAPTCHA

Privacy - Terms

\/ I'm not a robot

Jaccepte les conditions générales d'utilisation

Se connecter

Powered BY APP4AMOE

LOGIN

The backend of the Life Saving Checks solution is
accessible through the following link:
https://lifesavingchecks.total.com/log2021TO0Tal
User must login with the email address and the
password corresponsing to the access, activate
the reCAPTCHA, accept the general conditions of

use and click on the «login » button
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Dashbord

SUPER ADMIN MENU -

Branch Management

. . Access Ma ement

The menu on the left of the interface contains all the it ool S vsess
sections of the acces. Qser can access the content = Admins Management o ;
of each section by clicking on it. '

Disabled Admins .
Checklists Management

Audited Entities

Upload Management
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’ FILTER
Possibility to filter data by

=
branch or date
Dashbord o
FILTER
v 7 B DATA EXPORT
User can export the board
BRANCH USERS NB CHECKLISTS NB UPLOADED LOCATION GLOBAL SCORE Summary by C||Ck|ng On the
; : 0 0 000% « Export Excel » or
test 0 0 o 0 0,00% « EXpOft pdf » button
BRAMCH USERS NB CHECKLISTS NB UPLOADED LOCATION GLOBAL SCORE
RC 8 10 2 1 78,50%
| _ _ DATA ANALYSIS
MS ] 47




DASHBOARD
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Dashbord
ement Date
jement -
jement
ns BRANCH USERS NB CHECKLISTS NB UPLOADED
nagement b
BRANCH USERS NB CHECKLISTS
ement MS i
Che
a checkl = 2020 2027
1 2020 2021
30
Nb Uploaded
25 0
Global Score
28 0,00%
1.5
1.0 Nb Uploaded
3
05
Global Score
0 49.67%
s e & (_\.-:\ NGl ) K F? R ot A
® ¥ )-.\7" -
Detailed analysis n
CHECKLIST GLOBAL SCORE
QUESTION
HOT WORK
MANUAL HIGH PRESSURE WATER JET |

-0

LOCATION GLOBAL SCORE

NE UPLOADED LOCATION

GLOBAL SCORE

40 A7%

DETAILED BRANCH
DATA ANALYSIS

The access to the detailed
branch data analysis inform
about the number of users,
the number of checklists, the
overall score by date.
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FILTER

- 20m B User can select a checklist
and compare the uploads and
o the corresponding overall

score in different periods

Nb Uploaded

i EXAMPLE
choose a checklist - 2020 2021 Ehmaicas 2020

0,00%

Uplaods number and overall
score in 2020

] 2020 ] 2021

Nb Uploaded

- EXAMPLE

1.0 Global Score

- 49,67% 2021

05
Q Uplaods number and overall
PO T score in 2021




DASHBOARD
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Detailed analysis n

CHECKLIST GLOBAL SCORE

DETAILED ANALYSIS

CONFINED SPACES

- Shows the overall score of
:\.T.;ru-ukl::k:q-:-a— PRESSURE WATER JET — every CheCkllst

Last Audit

Checklist

QUESTION

LAST AUDIT

Shows the score of the last
audit of every checklist by
question

Has the "Safety Green Light" been carried out?

Use the checklist "Work on de-energi

and ansy do all af

Has the atmosphere been checked prior to entry confined space?

checked regularly) d

When required by the work permit, 1s an adapted respiratory | e

protection used?
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Analysis By Question
Checklis

CONFINED SPACES - n

QUESTION

GLOBAL SCORE

Has the "Safety Green Light” been carried out?

Use the checklist "Work on de-energized systems” for each energy and answer: do all applicable points comply? — 00,00%
Has the atmosphere been checked prior to entry confined space? 100,00
s atmosphere monitored (or checked regularly) during the confined space work? [hiza”

s the entry watch assigned and ensured at all times? 0,00

s the number of entrants menitored (or regularly checked) at all times while working in & confined space? [ ns

s communication between entry watch and entrants established and regularly tested (e.g. oral, visual or radio)? [mia]

s the confined space ventilated (natural or mechanical ventilation)? 0,009
When reqguired by the work permit, is an adapted respiratory protection used? 00,00%

s the rescue plan known and ready to be initiated? ]

ANALYSIS BY QUESTION

Shows the overall score by
question for every checklist

Life Saving
Checks
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', Life Saving
s Checks

6
Branch Management g
¥ Branch Management e
FILTER
' [
oo

= Checklists Management NAME

Audited Entities test |—’ ”_i J

= Upload Management e NAME ACTIONS

BRANCH MANAGEMENT

The different branches are managed from this section
User can see the branches already inserted.



BRANCH MANAGEMENT
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Add Branch

< Cancel

User can add new branches
either by clicking the « Add » button

and inserting the branch
name to create.

Name*

¢ ) Notification Email list

- g A list of emails
separated by a
ol semicolon «; » may be
inserted so that these
Note : email addresses can
Nita: Type the list of emails separated by semicolon ;'for those who wish to receive receive notifications
;PIZ:“;’L netifications when semeone in this branch upload a report when an auditor of this
Semple-bralt  Fyempie - branch_manager@total.com;filiale_manager@total.tn branch uploads a report
through the mobile
application.
G «———= Then by clicking the
« Submit » to finalize the

branch creation



BRANCH MANAGEMENT

or by importing an excel file by clicking the « Upload» button.

USER GUIDE SUPER ADMIN

A model of the file to import is accessible by clicking the « Here » button.

+
B Télschargern

4] Documents o

&= Images *

-

Mom du fichier:

v

Then by clicking the « Submit »

button to finalize the branch
creation process.

| [Tous tesfichiers

Annuler
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* Life Saving
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@ Dashbord

e Access Management

1:agement
Audited Entities

= Upload Management

Access Management

FILTER

ACCESS MANAGEMENT

The different admins in charge of the different access are managed from this section.
User can visualize, modify or deactivate the admins already inserted.

Branch

BRANCH

]
12 |

o
ACTIONS
07
[~ ][]
[~ ] o]

7 T‘
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Add Access

Branch

Can Manage

Subsidianies Admins

Business Line Admins

LBU Admins

Areas

Business Units

Erofile
Branch’
Can Manage

Area Admins

~—> By clicking the « Add » button, user can add a new access by
inserting the profile and the corresponding branch and by
checking the different items to be managed by this access.

Choose a orancn

Subsidiaries

Business Unit Admins Business Line
Subsidianes Admins LBU

Business Line Admins

LBU Admins

Areas

Business Units

Checklists
Controllers
Observed Companies

Lacauon

e W o——» Then by clicking the «
- Submit » button to
o ﬁnallge the acces
creation.
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User can manage Can Manage
Area adminse > Area Admins
Business Unit Adminse > Business Unit Admins
Subsidiaries Adminse > Subsidiaries Admins
Business Line Adminse > Business Line Admins
LBU Adminse > | BU Admins
Arease B Areas
Business Unitse > Business Units
Subsidiaries e > cubsidiaries
Business Linee > Business Line
LBU e > LBU
Checklists o > “hecklists
Controllers e > Controllers
Observed Companiese > Observed Companies
Locatione > Location




ADMIN MANAGEMENT
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‘, Life Saving
&’ Checks

Admins Management
B Dashbord

FILTER

LAST NAM

IF ADMIM = ehie mm— am B A o A 2T VT s et latl s v U e e
Audited Entities

LAST NAME & FIRST NAME EMAIL BRANCH ACCESS
Upload Management hir ADM

Mr ADM
Jr ADM

Ir ADM

ADMIN MANAGEMENT

The different admins in charge of the different access are managed from this section.
User can visualize, modify or deactivate the admins already inserted.

=llz

B0

ACTIONS
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By clicking the « Add »

-
— o I button, user can add a
new administrator by
Name® i choosing his marital
status, by inserting his
oo T name, email address,
«— . password and the access
Ermai which will be entrusted to
T admin@total com him.
e Password
i i) Confirm Password

€ Cancel

Then by clicking the

o T ¢ Submit » button to
o e finalize the administrator
creation process.
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11

+ Add

ADMIN DEACTIVATION

This button allows the admin deactivation (not
the removal) in order to preserve its history.

BRANCH ACCESS

GRP ADMIN FILIALE PGE GRP

ADMIN BU PGE GRP

ototal.com RE ADMIN LBU RAFFINERIE RC

ep@total.com EP ADMIM FILIALE ANGOLA EP ‘ /s ‘E
tal.com ‘

MS ADMIN BL LUB MS

s@total.com MS ADMIN FILIALE FRANGE MS ‘T‘ ‘Z/
MS ADMIN ZONET MS ‘T‘ E
GRP ADMIN BRANCH GRP ‘T‘ E‘
RC ADMIN BRANCH RC ‘T‘ E

EP ADMIN BRANCH EP ‘ ’ ‘ r’o
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¥ Life Saving 1
& Checks G
: . . 3
Admins Désactivés i
B Tableau de bord
¥ Gestion des Branches . e
[ FILTRE
o= Gestion des A ,
lots clés Acces Branche
| & e e e
@ Disabled Admins
NOM o rrcrwwe . e T P
Entités Auditées
LAST NAME & FIRST NAME EMAIL BRANCH ACCESS ACTIONS
= Gestion des Remontées I
I
E ATINALR AL A A ER A

DEACTIVATED ADMINS

This section contains the deactivated admins.
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REACTIVATE AN ADMIN
It is possible to reactivate an admin
_— by clicking this button.
ADMIN ZONET MS ‘ E|
DM L | AEP ‘ (] ‘




CHECKLISTS MANAGEMENT
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Life Saving

q!; Checks

Dashbord

" Branch Management

Access Management

2= Admins Management

Checklists Management

FILTER

nnnnnnnnn

N Fel Fel Fel Fe ¢

BB EEE

Checklists Management

WORDING FR

CHECKLISTS MANAGEMENT

Bra
WORDING EN
NDUSTRIAL CLEANING USING MOBILE PUMP AND
TRUC
JSTRIALC G U B A
LUUM TRU
NDUSTRIAL CLEA JISING BILE AND
VACUUM TRUI
MDUSTRIAL ( BILE AND
SLL T
1A

This section provides access to the checklists management.

User can filter by keywords and by branch.

36

U

NB
QUESTIONS

The checklists are presented by their pictogram, their wording (ENG/FR), their branch and their

guestions number.

ACTIONS

(22 ][=]
BB
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+Add Add a new checklist

36

+ ‘ Display the checklist questions
~a -
v oo
F P ‘ Modify the checklist characteristics
v e
‘o )
£ e -]
vowe @ [+ ]s] Delete a checklist




CHECKLISTS MANAGEMENT
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+ Add

n u Add Checklist
Wording Fr-
- a4

m
\

choose a branch

—

Drag and drop a file here or click

Drag and drop a file here or click

o—b

rag and drog a file here or click Is Active 7

o>

& Cance + Submit

To add a checklist, the
user just has to click on
the « Add » button, to
insert the features of the
checklist (picto, wording,
branch, diagram)

If « Is Active? » is checked,
the checklist will be visible
in the mobile application
dedicated to the auditor.
Then click the « Submit »
button to finalize the
creation process of a
checklist.
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4 This button enables the display of the questions (EN/FR) and their answers types

MANUAL HIGH PRESSURE WATER JET CLEANING It also gives the possibility to add
a question and to export the

o——" . .
n mentioned questions.

QUESTION EN TYPE ACTIONS
=) —
Go] (] |/
[Wa)
|\"es| — . .
& =] \;\E] it also allows to modify
(] the content of a
[ves] T uestion.
(] (=) [~ ][] :
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TYPES OF ANSWERS

- OO0

P
L d

> % KT W
TEECTT———

» Salsir votre reponse 16l

v
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ADD OF A QUESTION FOR A CHECKLIST

-

TYPES OF
— : ANSWERS

Yes/No/NVA
b Stars
Free Answer

Progress bar 1 to 10
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MODIFICATION OF A QUESTION FOR A CHECKLIST

Updale Question

_
Vpe

Yes/No

Yes/Mo/NWA
5 Stars
Free Answer

Progress bar 1 1o

.’\‘ Question Fr
Question

La vérification « Feu Vert Sécurité » a-t-ell

1El

Has the «Safety Green Light» been carried

ype

QuifMNon/MN\A

Est Active ?

10




AUDITED ENTITIES
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AUDITED ENTITIES

This section includes the companies to be
audited, the companies which will carry out
the audits as well as the places in which
audits will be carried out.

2

X

-

Life Saving
Checks

Dashbord

?  Branch Management

anagement

s Admins Management

& Disabled Admins

Audited Entities

&

B

e

3 s res il o R
Observed Companies

Controllers

| ocations

npanies

Management Of Observed Companies

FILTER

COMPANY NAME MANAGER



OBSERVED COMPANIES
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‘, Life Saving
e Checks

Management Of Observed Companies
Dashbord

7 Branch Management RETER
Access Management
s  Admins Management
Jisabled Admins
COMPANY NAME MANAGER

& Audited Entities

Ba Observed Companies

Ba Controllers Companies

¢ Locations

OBSERVED COMPANIES

and email address.

PHONE NUMBER

EMAIL

B0

ACTIONS
=
(]
[-][*]
‘—.

a0

The observed companies (to be audited) are displayed with their name, manager, phone number
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£ Cance

Add Observed Conany

Company Name*

Manager

Phone Number

Bl- +33

Staff Number

Certifications

Manager

u

hone Number

Bl +33
Emai
Staff Numbe

Certifications

ompany Name*

£ Cance

Users can either import or
add an observed
company by clicking the «
Add » button, than by
filling the displayed fields
(Company name,
manager, phone number,
email address, etc.)

then by clicking the
« Submit » button.
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‘, Life Saving
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Companies Controller Management

Dashbord

" Branch Management FILTER
Access Management
sz Admins Management
&1 Disabled Admins
COMPANY NAME MANAGER

L

Controllers Companies

¢ Locations

CONTROLLERES COMPANIES

phone number and email address.

PHONE NUMBER

EMAIL

ACTIONS

L7 =]
(7 ][]
[~ ][v]
[2][v]
[~ %]

The controllers companies (which will carry out the audit) are displayed by their name, manager,
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S

Users can either import
or add a controller
Raison Social*

company by clicking the

Add Company Controller « Add » button, then
filling the displayed fields
Premier Responsable (Company name,
Manager) and clicking
the « Submit » button
Manager Telephone SM
in- il-
Phone Number Erma

B~ +33

Emai

& Cance + Submit
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= Checks

Locations Management

Dashbord

FILTER
%  Branch Management
Access Management
% Admins Management
Disabled Admins
ADDRESS

ecklists Management

@ Audited Entities

Bs Observed Companies

Locations

LOCATIONS

Users can edit, delete, import or add a location.

The locations where audits take place are displayed in this section.

ACTIONS

[~ ][=]
(- ][+]
[~ ][]
[~ ]s]
| i ‘T
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o

no Address*
¢ Ganeel
& Cance + ' Submit

Users can add a location by clicking the « Add » button, then by inserting an
address and clicking the « Submit » button.




UPLOADS MANAGEMENT
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Dashbord
*  Branch Management
Access Management
=2 Admins Management
Disabled Admins

Checklists Management

= Upload Management

Upload Management

FILTER
eyWord
FILTER
Kev\War
15E€
jary Bran
noose n ea branch
ocation P
A SUDSIdL
ore
1 e
AUDITOR =
f e
ame:: ad

£a
es
served

This section provides access to the uploads management.

Niate

T

o

The uploaded data can be filtered by keyword, auditor, checklist, branch, affiliate, business
line, local Business unit, location, observed company, controller company, score and date.
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the uploads are presented in detail (auditor contact details, observed company,
controller company, place of audit, audited checklist with score).

AUDITOR COMPANY LOCATION CHECKLIST ACTIONS
Name :auditeurrc 1

ny s ec 1o ocation : lieu 1rc WORK AT HEIGH

S R . E A click of this button
allows users the

access to the

questions and

il

controller_lburaffinerie_rc@total.com

M° license: 59302

AUDITOR COMPANY LOCATION CHECKLIST ACTIONS

inagement

Name : auditeur rc 1 rc Location : lieu 1rc we  TEE ‘ + answers details
dmins Emall 1o ] WORK AT HEIGHT

- F— uploaded by the

- auditor.
COMFINED SPACES
£ V.ol Location : lieu 1 rc Sl . _— 50 %
o0 pHi - @ score = 100%

Management
lities

nagement

HOT WORK

50% <= score <100%
ipany -eo 1 rc Location - lieu 1 rc HQ ‘ R
= Rt e | NDUSTRIAL CLEANING USING
@ score < 50%

LIFTING OPERATIONS ‘ ‘

Cor oller-ec1rg M ks
Date : 2021-03-28 k| No answers
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INDUSTRIAL CLEANING USING MOBILE PUMP AND VACUUM TRUCK

=

their function?

409 51ne g to the wind direction and are the truck and | Yes |

8]
et
VENTS I

- BIR on i s e e e | e D g - fuwm ~~ 'R - o o, [ SRR \ e .
410  Are the team members aware of the product to be pumped (flammable, toxic, etc ) [ Yes |
and has the compatibility with the equipements been checked?
11 oara o e mocibla 3m e o R =T o ara thou ua o P - o - -
471 Where 1t 1s not possible to collect the vapors, are they vented to & safe ar=a (at leas No
I'5 m - 50ft from the truck and downwind; It not and only for gases less dense than
air ot lazetr S m 17 F+ o = tha 11l Y2
air, at least o m - 17 ft above the truck)?

108 Do the operator and machine operator have a training/competency certificate for [hya]

By clicking the « Export »
button, users can export
questions/answers in
excel form.

&—_—a Users have an access to
the details of the
questions/answers.
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